
Expense report for Ben Foster

Expense: Customer Implementation Trip
Client: Apex Systems Group
Date: 08/24/2026
Notes:

Reimbursable: 175.46
Non-Reimbursable: 426.68

Total: 602.14

Expense Items
Date Project Category Billable Reimbursable Total

08/24/2026 Cybersecurity Upgrade Lodging Yes No 426.68
Notes: 2 nights

08/24/2026 Cybersecurity Upgrade Meals No Yes 34.10

08/24/2026 Cybersecurity Upgrade Mileage for 2026 (0.76 per mile x 186.00 miles) No Yes 141.36
Notes: Office to customer site

I certify that the above expenses are correct.

___________________________________
Employee Signature Date

___________________________________
Manager Signature Date

Print Date: 08/24/2026






